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1. Purpose

This policy is established to ensure that employees working remotely for HR Magix dedicate

their professional time, skills, and responsibilities exclusively to the company and avoid
any conflict of interest that may affect business operations, productivity, or
confidentiality.

2. Policy Statement

Any employee working under the Work From Home (WFH) arrangement with HR Magix shall

not engage in employment, contractual work, freelancing, consulting, business activities,
or any other professional services for another company, organization, agency, startup, or
individual while employed by HR Magix.

This restriction includes, but is not limited to:

e Full-Time Employment with another company

e Part-Time Employment

e Freelance Projects

e Consulting Services

e Contract-Based Assignments

e Remote Work for another employer

e Self-Employment or Personal Business Activities that interfere with HR Magix
responsibilities
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Employees are expected to maintain HR Magix as their primary and exclusive
employer during their period of employment with the company.

3. Violation of Policy

If it is discovered that a WFH employee is simultaneously working for another
company, organization, or business while employed by HR Magix, the company
reserves the right to take disciplinary action, including but not limited to:

1.Issuance of a formal warning notice.

2.Immediate revocation of Work From Home privileges.

3.Suspension pending investigation.

4.Immediate termination of employment without notice, subject to applicable
laws and employment agreements.

5.Legal action in cases involving breach of confidentiality, conflict of interest,
misuse of company resources, or any damage caused to the company’s business
interests.
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