Sexual Harassment Policy

HRMAGIXO009 - Sexual Harassment Policy

1. Policy Brief and Purpose

The HR Magix Sexual Harassment Policy strives to protect employees of all sexes and
gender identities from unwanted sexual advances and guides reporting incidents.
It outlines how we handle complaints, prosecute perpetrators, and assist survivors
in their recovery.

In our workplace, we have zero tolerance for sexual harassment.

2. Scope

This policy applies to all workers of HR Magix. Outside of the firm, HR Magix also prohibits
sexual harassment in interactions involving:

® Employees

® Customers

® |[nvestors

® Contractors

® Anyone else who interacts with our company
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3. Definition of Sexual Harassment

Sexual harassment includes any behaviour that:

® Disrupts work performance or creates an intimidating, abusive, or hostile work
environment.

® Involves hiring decisions based on the employee’s reaction to objectionable
behaviour (quid pro quo harassment).

Sexual harassment can affect anyone, regardless of their sex or gender identity. It
may be:

® Physical

® Verbal

® Non-verbal

Examples include (but are not limited to):

® Making disparaging or objectifying comments about someone's appearance,
sexual orientation, or gender.

® Creating or posting sexually objectionable materials at the workplace.

® Inappropriate flirting during professional interactions.

® Persistent unwanted advances or following someone without their consent.
® Making derogatory statements, gestures, pranks, or jokes.

® Sending or displaying sexually explicit items or messages.

® Invading personal space through inappropriate touching

® Coercing or threatening someone to perform sexual acts.

® Proposing, demanding, or implying sexual favours.

® Sexual assault.

Sexual harassment is defined as unwanted sexual advances, requests for sexual
favours, and other sexually motivated verbal or physical actions.
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4. Process of Reporting Sexual Harassment

® Victims are encouraged to tell the offender directly (unless it involves sexual
assault) that their behaviour is objectionable and must stop.

® If direct communication is not possible or ineffective, victims should report
the incident immediately.

Reporting Method:

® Complaints should be sent via email to the Reporting Manager or the HR
department.

® Complaints will be logged within 2 working days and handled with strict
confidentiality.

Important:
Retaliation against anyone who reports sexual harassment is prohibited by law
and company policy.

5. Investigation Process

The company follows a structured investigation process:

® Meet with the complainant to gather details.

® Notify the accused party of the complaint and seek their response.

® Interview relevant witnesses, if necessary.

® Arrange mediation meetings (only if the complainant agrees).

® File a formal police complaint and fully cooperate with law enforcement if
required.




Sexual Harassment Policy

6. Penalties

® Employees found guilty of sexual harassment or assault will face immediate
termination.

® In cases involving criminal offences (e.g., sexual assault), the company will
escalate the matter to law enforcement authorities and support the complainant
throughout the process.

e HR Magix is committed to maintaining a safe and respectful workplace and will

take strict action against any violations of this policy.
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